
 
 

News from Saint Francis of Assisi 
School 

West Des Moines, Iowa 
     

 
Dear St. Francis Families, 
 

I hope that you have had a wonderful, restful summer with your family. I am always 
amazed at how fast the time goes by and how quickly summer comes to an end. Of course with 
an end comes a new beginning and this year we have many. 

First, I want to welcome all of our new families to St. Francis of Assisi School. We look 
forward to sharing our faith and educational journey with you. Second, I want to welcome our new 
staff members. Mr. Adam Tjeerdsma joins our administrative team as the Assistant Principal; a 
new member of the fifth grade team is Mrs. Emily Behrens; Ms. Victoria Luthringer will be teaching 
Reading/ Language Arts to our sixth graders; joining the eighth grade team teaching Reading/ 
Language Arts will be Ms. Angela Mataloni; a new member of our Related Arts team is Mrs. Re-
becca Buckmiller, who will be teaching Spanish; Mrs. Sharon Hanson will be teaching physical 
education and healthy life skills  to our middle school students. We welcome them into the St. 
Francis family and look forward to starting the school year with all of them. 

Besides our six new staff members, St. Francis of Assisi School will be implementing a 
school-wide Positive Behavior Support program this fall. At the start of the school year the stu-
dents will be taught behavior expectations at several locations in the building. When students 
demonstrate the skills taught they will receive reward tickets that can be redeemed for different 
incentives. The program is designed to focus on positive student behavior based upon expecta-
tions put in place in all locations throughout St. Francis. At SFA our PBS vision is focused on stu-
dents being Safe, Responsible, Respectful, and Faithful in our every day lives. Be sure to look for 
our PBS posters around the building describing the expectations our SFA “Sun-sational” students 
will demonstrate. 

As the school year is set to begin we have many dates for you to put on your calendar. 
August 17th is our Greet the Teacher/ School Supply Drop off. From 10:00 AM – 12:00 PM we in-
vite you to come and drop off your school supplies and meet your child’s teacher. If you ordered 
school supplies they will be available for pick-up in the gym during this time. Also on August 17th 
at 6:00 PM is our new family orientation for students entering first through eighth grade. At 6:30 
PM on August 17th sixth grade students will meet with the sixth grade teachers for a middle school 
orientation. We invite sixth grade parents to attend an informational session on Infinite Campus in 
the computer lab where you will be able to sign up to use the parent portal in order to stay current 
on your child’s school work while the students are visiting with the teachers. The first day of 
school is August 20th. You are welcome to walk your student to his/her classroom in the morning, 
and then we ask that you abide by our pick up procedure in the afternoon. We thank you in ad-
vance for your help with this. 

Once again I am so blessed to be in this amazing place with all of you. I look forward to 
sharing many experiences with you, as I begin my new role as the principal of the school. Please 
remember that you are the first teacher in your child’s life, and with your help we all teach our chil-
dren to live like Christ. 

 
With many blessings, 
 
Misty Hade, Principal 



Drop off your students for the first day of school then… 

 
 

Join us for coffee, juice, and 
doughnuts 

 
 

   
 
 

Thursday, August 20th at 8:30 in the Parish Hall 
 
 

Catch up with old friends and make new friends. 
 
 
 
 

This event is sponsored by Home and School Association. 



Important Dates to Remember 
 

 
 
 
Monday, August 17: 
 School supply pick-up (if you pre-ordered in the spring) in the gym 
 School supply drop-off and greet the teacher, 10 am to 12 pm 
 New Student Orientation Grades 1 - 5 with Mrs. Heckle, 6:00 pm 
 New Student Orientation Grades  6 – 8 with Mrs.Hade, 6:00 pm 
 All Sixth Grade Students Orientation with 6th grade teachers, 6:30-7:30 pm 

(Students Only!) 
 
Thursday, August 20: 
 First day of School! 
 Home and School Welcome Back Coffee for parents, immediately after drop-off 
 
Tuesday, September 1: 
 Back to School Night, all parents grade K-5, 7 pm in the gym 
 
Wednesday, September 2: 
 Back to School Night, all parents grades 6-8, 7 pm in the gym 
 
Monday, September 7: 
 No school, Labor Day 
 
Friday, September 11: 
 Return Signature of Acknowledgement page from SFA Family Handbook 



  

 

Custom School Supply 
Quote 

St. Francis of Assisi   *Must have grade level teachers/administrator initial before quote can be finalized. 

           *Sales tax can be deducted from the total price if we have a tax exemption certificate on file. 

 

Kindergarten 
1 2 pocket Folder - Designer Folder (For Guidance) 

1 2 pocket Folder - Designer Folder (For Spanish) 

1 2 Pocket Folder - Yellow 

1 2 Pocket Folder w/Fasteners - Black (For Music) 

1 Box of Assorted Bandages 

7 Crayola Crayons - 8 ct 

1 Crayola washable markers - Classic, 8 ct, wide 

24 Dixon #2 Pencils -Sharpened 

2 Elmers Glue Sticks - .77 oz 

2 Elmers School Glue - 8 oz 

1 Eraser - white vinyl, large 

1 Hand Sanitizer - 8.5 oz 

1 Kleenex - 200 ct 

1 Paper Towel 

1 Plastic Storage Box w/lid- 6 Qt 

1 Clorox wipes 

1 Crayola colored pencils - 12 ct 

1 Disinfectant spray cleaner 

1 Crayola washable markers - Classic, 8 ct, thin 

Total: Boys - $39.14  
        Girls - $38.81 

1st Grade 
1 2 pocket folder - Designer Folder (For Guidance) 

1 2 Pocket Folder w/Fasteners - Black (For Music) 

1 2 pocket Folder - Designer Folder (For Spanish) 

4 2 pockets folders - 2 red, 1 purple, 1 blue 

1 Clipboard 

1 Clorox wipes  

4 Crayola crayons - 24 ct 

24 Dixon #2 pencils - presharpened 

5 Elmers glue sticks - .77oz 

1 Hand Sanitizer - 8.5 oz 

2 Kleenex -200ct 

1 Pencil cap erasers - pkg of 25 

4 Pink bevel erasers 

1 Box of Assorted Bandages 

1 Crayola washable markers - Classic, 8 ct, wide 

1 Crayola washable markers - Classic, 8 ct, thin 

1 Disinfectant spray cleaner 

 
Total:  Boys - $41.31 
         Girls - $39.91 

2nd Grade 
1 2 pocket folder - Designer Folder (For Guidance) 

1 2 Pocket Folder - Plastic 

1 2 pocket Folder - Designer Folder (For Spanish) 

1 2 Pocket Folder w/Fasteners - Black (For Music) 

4 2 pockets folders - yl, bl, rd, gr 

1 Box of assorted Bandages 

1 Clipboard 

1 Clorox wipes 

1 Crayola colored pencils - 12 ct 

2 Crayola crayons - 24 ct 

1 Crayola washable markers - Classic, 8 ct, wide 

24 Dixon #2 Pencils -Sharpened 

3 Elmers glue sticks - .77 oz 

1 Kleenex -200ct 

1 Pencil box - 8 x 5 

4 Pink bevel erasers 

2 Red ballpoint pens 

2 Spiral notebooks - 70ct, WR (red, blue) 

 
 
Total:  $36.30 

3rd Grade 
1 2 pocket folder - Designer Folder (For Guidance) 

1 2 pocket folder - Designer Folder (For Technology) 

1 2 pocket Folder - Designer Folder (For Spanish) 

1 2 Pocket Folder w/Fasteners - Black (For Music) 

7 2 pocket folders - (rd, gr, blue, yl, org, prpl, dk bl) 

1 Binder - 1", hard cover w/ pockets 

1 Crayola colored pencils - 24ct 

1 Crayola crayons - 24ct 

36 Dixon #2 Pencils -Sharpened 

2 Dry Erase Markers - Black 

2 Elmers gluesticks - .77 oz 

2 Kleenex -200ct 

1 Loose leaf paper- 200ct, WR 

1 Package 3 x 3 sticky notes 

1 Pencil box - 5 x 8 

2 Pink bevel erasers 

1 Ream of copy paper 

6 Red ballpoint pens 

4 Spiral notebooks - 70ct, WR (bl, prpl, blk, gr) 

1 Clorox wipes -Boys 

1 Disinfectant spray cleaner - Girls 

Total:  Boys - $41.94 
         Girls - $40.75 

4th Grade 
1 2 pocket folder - Designer Folder (For Guidance) 

1 2 pocket folder - Designer Folder (For Technology) 

1 2 pocket Folder - Designer Folder (For Spanish) 

1 2 Pocket Folder w/Fasteners - Black (For Music) 

8 2 pocket folders - (rd, bl, gr, yl, org, prpl, blk, dk bl) 

10 Black ballpoint pens 

1 Composition notebook 

1 Crayola colored pencils - 24ct 

1 Crayola washable markers - 12 ct, wide 

1 Disinfectant spray 

20 Dixon #2 Pencils -Sharpened 

2 Elmers gluesticks - .21 oz 

1 Fiskars Scissors - 5', Point Tip 

2 Highlighters - yellow 

2 Kleenex -200ct 

2 Loose leaf paper- 200ct, WR 

3 Packages of 3 x 3 sticky notes (3 pack) 

1 Pencil box - 5 x 8 

1 Pink bevel eraser 

10 Red ballpoint pens 

6 Spiral notebooks - 70ct, WR (1 yl, 5 other) 

 
Total: $42.80 

5th Grade 
1 2 pocket folder - Designer Folder (For Guidance) 

1 2 pocket folder - Designer Folder (For Technology) 

1 2 pocket Folder - Designer Folder (For Spanish) 

1 2 Pocket Folder w/Fasteners - Black (For Music) 

7 2 pocket folders -  ( bl, rd, gr, yl, org, prpl, blk) 

1 Crayola colored pencils 

1 Crayola washable markers - Classic, 8 ct, thin 

12 Dixon #2 Pencils -Sharpened 

4 Highlighters - yellow 

1 Index Cards - 3 x 5, Ruled 

2 Kleenex -200ct 

2 Loose leaf paper - 200ct, WR 

12 Pencil top erasers 

4 Pink bevel eraser 

8 Red ballpoint pens 

4 Spiral notebooks - 70ct, WR, (1 rd, 2 bl, 1 gr) 

1 Zipper pencil pouch  

 
Total:  $31.50 

Date:  2/13/09 

Account #:  __________ 



 

 

 

 

Custom School Supply 
 

 

6th Grade 
1 2 pocket folder - Designer Folder (For Guidance) 

1 2 pocket folder - Designer Folder (For Technology) 

1 2 pocket Folder - Designer Folder (For Spanish) 

1 2 Pocket Folder w/Fasteners - Black (For Music) 

5 2 pocket folders - (blk, gr, rd, prpl, bl )  

4 Ballpoint pens - black 

4 Ballpoint pens - blue 

8 Ballpoint pens - red 

2 Composition notebook - black and white marbled 

1 Crayola colored pencils - 12ct 

24 Dixon #2 Pencils -Sharpened 

1 Elmers gluesticks - .77oz 

2 Highlighters - yellow, pink 

2 Kleenex -200ct 

3 Loose leaf paper - 200ct, CL 

1 Pink bevel eraser 

2 Reams of copy paper 

2 Rolls of paper towels 

5 Spiral notebooks - 70ct, CR (gr, rd, prpl, bl, blk ) 

*USB drive purchased through the school 

*Bible and Bible tabs purchased through the school. 

Total:  $43.76 
 

Optional item: $ 4.55 
1 Locker shelf organizer 

 

7th Grade and 8th grade 
1 2 pocket folder - Designer Folder (For Guidance) 

1 2 pocket folder - Designer Folder (For Technology) 

1 2 pocket Folder - Designer Folder (For Spanish) 

1 2 Pocket Folder w/Fasteners - Black (For Music) 

3 2 pocket folders - rd, yl, bl 

4 Ballpoint pens - black 

4 Ballpoint pens - blue 

8 Ballpoint pens - red 

1 Binder - 1.5", flexible plastic 

1 Crayola colored pencils - 12ct 

1 Crayola markers - 8ct, Classic, thin 

24 Dixon #2 Pencils -Sharpened 

2 Index cards - 3 x 5, ruled 

2 Kleenex -200ct 

3 Loose leaf paper - 200ct, CL 

1 Pink bevel eraser 

2 Reams of copy paper 

2 Rolls of paper towels 

4 Spiral notebooks - 70ct, CR 

1 Spiral notebooks -3 sub CR 

5 Stretchable book covers - Jumbo 

2 Tabbed dividers - 5 tab 

*USB drive purchased through the school 

Total:  $56.83 
 

Optional items:  $6.22 
1 Mini Stapler w/ staples 

1 Locker shelf organizer 
 

 



Sun Mon Tue Wed Thu Fri Sat 
      1 

2 3 4 5 6 7 8 
August Family Packet 
Pick-up Weekend 

9 August Family Packet 
Pick-up Weekend 

10 11 12 13 14 15 

16 17   *School Supply Drop Off, 

Meet/Greet Teachers 10AM-Noon 
*New Student Orientation 6PM, 
Gr. 1-8 
*6th Gr. Orientation 6:30PM 

18 19 20  Classes Begin! 
Classroom Blessings 

21 
8:45 Liturgy, Gr. 1-8 
(Staff/Chorus) 

22 

23 24 25 26 27 28 
8:45 Liturgy, MS, 8/N 

29 

30 31 Sept. 1 
Back to School PM 
K-5 @ 7PM 
 

Sept. 2 
Back to School PM 
Gr. 6-8 @ 7PM 

Sept. 3 Sept. 4 
8:45 Liturgy, All, 6/F 

 

St. Francis School Family Calendar 
August 2009 

 Please support SFS through Class Cash at Valley West Mall all 
month.  Simply show your receipts at the Information Desk 
now through September  7th. 



St. Francis of Assisi School Lunch Menu 
August 2009 

      Sunday      Monday     Tuesday   Wednesday     Thursday        Friday      Saturday 
 
Payment for school 
lunch is required at 
the beginning of each 
month!!! 
     
   Thank-you!! 
 
 

  

         

 
WELCOME BACK, 
 St. Francis 
students and staff!!! 

 20 
Corn Dog 
Veggies w/ dip 
Strawberries 
Ice Cream Cup 

21 
Chicken Tenders 
(3)(5) 
Mandarin Oranges 
Corn 
Rice Krispie Treats 
 

22 
 
Choice of skim, 1% or 
chocolate skim milk is 
offered w/ lunch 
 
 

23 
School Lunch   
Prices: 
Student: $2.50 
Visitor:  $3.50 
Milk only:  .40 
Extra entrée:  $1.25 
Extra entrée (6-8) 
$1.50 

24 
Walking Taco 
Shredded Lettuce 
Spanish Rice 
Banana 
Churro 
 
 

25 
Hamburger 
Baked Chips 
Cole Slaw 
Watermelon 
 

26 
Pizza 
Lettuce Salad 
Melon Cubes 
Apple Crisp 

27 
Mac & Cheese 
(school made) 
Broccoli 
Pineapple 
Cookie 
 

28 
Baked Chicken leg 
Baked Fries 
Grape Tomatoes/dip 
Kiwi 

       

 

31 
Popcorn chicken 
Pasta Salad 
Beets 
August Birthday Cake 

1 
Hoagie Sandwich 
Shredded lettuce/tomato 
Pretzels 
Applesauce 
Brownie 

2 
Chicken Patty on bun 
Buttered Noodles 
Salad bar peas 
Red Apple 

3 
Pasta Bake 
Lettuce/Spinach salad 
Garlic Bread Stick 
Sherbet Cup 

4 
Bagel/Cream Cheese 
Yogurt 
String Cheese 
Carrots/Zucchini 
Grapes 

Desserts are offered  
only 2-3 times a week in 
order to meet wellness 
goals set by our school 

A la carte items will 
be offered to middle 
school students after 
meal service is 
completed.  All items 
are .75 payable with 
cash, or on account if 
student has positive 
balance. 

Tips for reading 
the school lunch 
menu…… 
 

Entrée is always first 
item listed, and will be 
BOLD.  If your child 
orders an extra entrée, 
this is the food he/she 
will receive. 

For entrée items with ( ) 
such as chicken tenders: 
the number in the ( ) 
tells how many pieces 
the K-5th grade student 
will receive, and how 
many pieces an extra 
entrée will include for 3-
5th grades. 

Entrée items with ( ) 
tell how many entrée 
pieces a middle school 
student will receive for 
his entrée/extra entrée. 

School lunch menus 
have been planned to 
meet weekly nutrition 
requirements per State 
and Federal School 
Nutrition Program 
guidelines. 

 
Please contact the 
School Lunch program 
with questions or 
concerns…ext. 315 

Menu subject to change without notice                                                                                                                                                                  This institution is an equal opportunity provider 



DRESS CODE 
 

It is a decision of the Board of Education that all students will abide by the St. Francis of Assisi Dress 
Code. The intention is to encourage good grooming habits and neat, clean personal appearance, and provide 
rules for modest attire and cleanliness as a foundation for scholastic attitude. 

1. Students are expected to come to school neatly dressed and well groomed. Uniform shirts and 
blouses are to be tucked in at all times. Pants and shorts are to be worn at the waist with no 
sagging. Dress code will be enforced from the time students arrive until dismissal. 

2. A collared uniform shirt must be worn under sweatshirts, sweaters, or fleeces. No colored T-shirts 
under shirts; white short sleeved T-shirts or long sleeve shirts are appropriate. No print should be 
visible.  

3. Hair colors, facial hair, make-up, hats or jewelry that draw undue attention or are disruptive are 
not permitted. Girls may wear post earrings only. Earrings are not to hang below the earlobes. 
Boys are not allowed to wear earrings. No body piercings are allowed. Make-up: 7 & 8 graders are 
allowed to wear light mascara, blush, and lip gloss. 

4. Hair should be clean and neatly groomed. Boys hair length should be at or above the collar and no 
longer than mid-ear on the sides. 

5. Tattoos, including temporary, washable tattoos, are not permitted. Decals, stickers, sequins, glitter 
many not be worn. 

6. Backpacks should not have wheels. 
7. Tight fitting clothing of any kind is not considered appropriate to our environment. 
8. Scouts may wear their uniform shirt/blouse on their meeting day. 

 
Consequences (per trimester) for Violation of the Dress Code: 
K-8th grades: 
• 1st time:  a note will be sent home stating that the student was in violation of the dress code. 
• 2nd time: another reminder note will be sent home. 
• 3rd time: a phone call to parents from teacher. 
• 4th time: parents must bring appropriate clothing to school. 
Flagrant violations will result in the student having to call home and not being readmitted to class until the 
violation is corrected. 
 
ST. FRANCIS OF ASSISI SCHOOL DRESS CODE 
GIRLS: 
SLACKS: 
• Navy blue or khaki CLASSIC dress slacks.  Corduroy or twill only. 
• Capri pants may be worn in the months of August, September and May.  

 The following are not permitted:  baggy pants, extra pockets (cargo/painter), loops or ankle 
zippers, dragging hems, or low rise.   

SHORTS:   
• Navy blue or khaki CLASSIC walking shorts.  Twill or corduroy only.  
• Shorts may be worn in August, September, and May. 
• Shorts must be worn at the waist and may not be shorter than 3” above the knee.   
• Trendy short shorts worn at the hips and oversized, baggy shorts may NOT be worn.  The following 

are not permitted:  extra pockets (cargo/painter) or loops.   
COULOTTE/JUMPER: 
• SFA school plaid or SFA navy and may not be worn shorter than 3” above the knee.  
• The uniform plaid is recommended dress for girls for uniformity at SFA.   
• These items must be purchased through Carpenters Uniforms. 
SKORT: 
• Navy blue or khaki skort. A skort is a skirt with shorts underneath it. It looks like a skirt in front and 

back.   
• Skorts may be worn year round and can be purchased from Carpentar’s. 



SHIRT/BLOUSE: 
• K-5: Solid navy or white shirt.  Must have collar and sleeves and must be tucked in.   
• 6-8: SFA hunter green, navy, or white. 
• Approved styles are oxford cloth/cotton button downs, polo knit, turtleneck or mock turtleneck.     
• No denim or chambray.  No logo except approved SFA logos. 
SWEATER: 
• K – 5: Solid navy or white sweaters.   
• 6 - 8: SFA hunter green, navy, or white.  
• Approved styles are cardigan, vest, v-neck and crew neck.  Approved uniform shirt MUST be worn 

underneath.   
• Must be waist length, and hoods are not permitted. 
SWEATSHIRTS: 
• K – 5: Approved SFA sweatshirts only.  
• 6 - 8: SFA sweatshirts or SFA approved fleece.  
• Approved uniform shirt MUST be worn underneath. 
 
BOYS: 
SLACKS: 
• Navy blue or khaki CLASSIC dress slacks.  Corduroy or twill only. 

 The following are not permitted:  baggy pants, extra pockets (cargo/painter), loops or ankle 
zippers, dragging hems, or low rise.   

SHORTS:   
• Navy blue or khaki CLASSIC walking shorts.  Twill or corduroy only.  
• Shorts may be worn in August, September, and May.  
• Shorts must be worn at the waist and may not be shorter than 3” above the knee.   
• Trendy short shorts worn at the hips and oversized, baggy shorts may NOT be worn.  The following 

are not permitted:  extra pockets (cargo/painter) or loops.   
SHIRT/BLOUSE: 
• K-5: Solid navy or white shirt.  Must have collar and sleeves and must be tucked in.   
• 6-8: SFA hunter green, navy, or white. 
• Approved styles are oxford cloth/cotton button downs, polo knit, turtleneck or mock turtleneck.     
• No denim or chambray.  No logo except approved SFA logos. 
SWEATER: 
• K – 5: Solid navy or white sweaters.   
• 6 - 8: SFA hunter green, navy, or white.  
• Approved styles are cardigan, vest, v-neck and crew neck.  Approved uniform shirt MUST be worn 

underneath.   
• Must be waist length, and hoods are not permitted. 
SWEATSHIRTS: 
• K – 5: Approved SFA sweatshirts only.  
• 6 - 8: SFA sweatshirts or SFA approved fleece.  
• Approved uniform shirt MUST be worn underneath. 
BELTS: 1st through 8th grade 
• Belts must be worn with clothing that has belt loops.   
• Extra belt length must be worn in belt loops. 
SHOES/SOCKS: 
• Shoes must be closed toe and closed heel.  No wheels.    
• Sandals may be worn during August, September, May.   
• Sandals must have a back strap.  No flip flops or pool sandals. 
• Socks or tights must be worn at all times.  Socks must be visible above shoe tops.  
 
 



Spirit wear Day 
All St. Francis of Assisi spirit shirt clothing sold by Home and School can be worn on mission days and 
spirit wear days. Spirit wear must be worn with uniform pants. 
 
Mission Day 
One day each month is designated as a mission day. On this day students are allowed to be out of uniform, 
provided that they participate in the mission. We ask that the following guidelines be followed on out of 
uniform days: 
• No baggy or torn clothing, tank tops or short shorts, sweat/wind pants.  
• Sweatpants, running suits, mesh/shiny fabric practice/sports shorts and the like are not allowed.  
• Students need to wear socks and safe shoes, no flip flops or pool sandals.  
• Clothing must be appropriate for a Catholic School Setting.  
All final dress code decisions will be determined by the administration. 
 
REQUIRED ATTIRE FOR PHYSICAL EDUCATION: 
• 6-8 will dress in St. Francis shorts and t-shirts for PE. Students in grades 6-8 who have P.E. first period 

may wear their P.E. clothes to school.  
• Kindergarten through eight must have socks and tennis shoes for PE for student safety and the 

protection of the gym floor. 
 
WINTER ATTIRE 
All students are expected to dress appropriately for winter weather. Students will be outside unless the 
temperature is zero degrees or below including wind chill. During the winter months, encourage students to 
wear mittens, hats, heavy coats and boots. For the health of each student, boots/overshoes are expected in 
wet and snowy weather. Students should bring an extra pair of shoes to wear inside when they wear boots. 
 
HOW TO PURCHASE DRESS CODE ITEMS: 
Local Stores 
Local stores carry shirts, pants, shorts, capris, as well as plain sweatshirts and polo shirts. These stores do 
not carry the plaid jumper, or coulotte. These stores include, but are not limited to Kohls, JCPenny’s, 
Younkers, Old Navy, Sears, Target, and Gap. 
 
Used Uniform Clothing 
Home and School will also host used uniform sales after Masses during the August packet weekend and 
again in the spring. Parents may also donate good used uniform items to Home and School.  
 
Image Solutions 
Image Solutions carries a short sleeved polo, long sleeve polo, mock turtleneck, uniform sweatshirt, 
uniform fleece, PE uniform, and spiritwear. To see sizes and prices go on line at 
http://www.imagesolutionsdm.com/stores/sfaschool 
 
Lands' End 
Visit http://www.landsend.com/school to see their selection of clothing that meets our dress code.  Be sure 
to mention the Saint Francis uniform code (900058330) when placing your order. 
 
Carpenter Uniforms 
Carpenter Uniforms carries plaid jumpers and skorts. They also have other plain clothing items that meet 
the school dress code guidelines. Items may be ordered by telephone at 515-2831985 or by going to their 
store located at 5801 Thornton, Des Moines Iowa. 
 
 



 EVERY PUPIL, EVERY FALL FORM     School Year: _____________________ 
 
 
STUDENT NAME: _________________________  DATE: ____________ BIRTH DATE: __________ GRADE: _________ 
 
Health Review 
Breathing problems  Heart problems  Neurologic problems Eating problems  Gland problems  
__ Asthma   __ Heart surgery  __ Frequent headaches  __ Stomach problems  __ Diabetes 
__ Reactive airway  __ Heart murmur  __ ADHD/ADD  __ Bowel problems  __ Kidney problems  
__ Other problems  __ Other problems  __ Seizure disorder  __ Special diet at school __ Thyroid problems 
 
Doctor Ordered Special Need: __ Contacts/Glasses  __ Hearing aids __ Seat close to instruction __ PE limitations 
 
List Your Child’s Allergies:  Food_________________________________ Medicine________________________________ 
     
    Environmental_______________   Insect_________________      Other___________________  
 
List any illnesses, operations or accidents your child has had this past year: __________________________________________________ 
 
List any emotional, social or other conditions that might affect your child’s school performance: ___________________________________ 
 
List other health concerns you would like the nurse/teacher to know about____________________________________________________ 
 
Current Medications: ____________________________________ Medication to be given at school: _________________________ 
 
Emergency Information:  Doctor Name: _____________________________________ Phone: ____________________________ 
    Hospital preference: ________________________________ 
 
Parent information: Mother: __________________________ Home: ___________________ Work: _________________ 
   Family E-mail_____________________ Cell: _____________________  
   Father: __________________________ Home: ___________________ Work: _________________ 
         Cell: _____________________ 
 
Is your child covered by insurance?  Yes/No  Carrier Name: ______________________________ 
 
 
 I give permission to the school nurse to share educationally relevant health and emergency information (to include medical 

diagnosis) with school staff on a need to know basis.   
Parent Signature: _______________________________ Date: __________________ 



TEXTBOOKS 
PARENTAL REQUEST FORM 

2009-10 
 

 
We respectfully request textbooks for our children through the *______________ 

School District according to Iowa State code 301 and Senate File 2125.  We 

understand that such funding shall be limited to twenty dollars per pupil  (exact 

amount to be determined by public school expenditure for previous year). 

 
Name of Child   Grade   Name of Parochial School 
 
_________________________________________ St. Francis of Assisi School 
 
_________________________________________ St. Francis of Assisi School 
 
_________________________________________ St. Francis of Assisi School 
 
_________________________________________ St. Francis of Assisi School 
 
 
We have not and will not request this service through any other public school 
district. 
 
Parent Signature____________________________________ Date_____________ 
 
Home Address__________________________ City/Zip_____________________ 
 
Name of Catholic School: St. Francis of Assisi School 
 
*Insert the name of your local public school district. 
There must be one form on file for each family in your school with names of eligible children. 
 
 



Saint Francis of Assisi School 
7075 Ashworth Road, West Des Moines, Iowa 50266 
Tel: 515-457-7167, Fax: 515-440-1042 
  
To: St. Francis parents 
Fr: School Office 

                                   Re: Transportation Reimbursement 
                                   Date: August, 2009 
 
Iowa Code Section 285.3 states that it is the responsibility of the nonpublic parent or guardian 

to notify the resident public school district that you have children attending an accredited 
nonpublic school and its location. 

Attached here, please find the following: 
 
FORM #1.  NONPUBLIC PARENT REIMBURSEMENT REQUEST FORM 
This form must be completed and MAILED to your nonpublic school district.  District addresses 
and qualifying mileage are listed below.  Send your form to your district ONLY IF your ONE 
WAY mileage qualifies.  DO NOT SEND THIS FORM BACK TO THE SCHOOL OFFICE. 
 

NOTE: These forms are due twice a year to your district transportation office. 
Deadlines are December 1 for 1st semester and May 1 for 2nd semester. 

 
FORM #2.  ST. FRANCIS SCHOOL TRANSPORTATION FORM 
This form must be completed and RETURNED to the SCHOOL OFFICE by FRIDAY, 
AUGUST 28, 2009.  This is the form that we use to keep our transportation information updated.  
BE SURE TO NOTE your ONE WAY MILEAGE from your home to SFA.  Please notify 
school office if your address and/or mileage changes during the school year. 
 

Adel Schools (> 2 mi.) 
Transportation Dept. 
801 Nile Kinick Dr. 
Adel, Iowa 50003 
993-5321 
 
Dallas Center/Grimes Schools 
(>2 mi.) 
Transportation Dept. 
1414 Walnut, Ste. 200 
PO Box 512 
Dallas Center, IA 50063 
jwolfe@dc-grimes.k12.ia.us 
 
Des Moines Schools (>2 mi.) 
Transportation Dept 
1915 Prospect Ave. 
Des Moines, Iowa 50310 
242-7887 
 
Earlham Schools 
535 N. Chestnut St. 
Earlham, IA 50072 
758-2214 
 
 

Johnston Schools (>2 mi.) 
6350 NW Beaver Dr. 
Johnston, IA 50131 
278-8149 
 
Martensdale/St. Mary’s 
 (> 2 mi.) 
390 Burlington Ave. 
Martensdale, IA 50160 
641 764-2466 
 
Norwalk Schools (>2 mi.) 
906 School Ave. 
Norwalk, IA 50211 
John Stoner 
981-0016 
 
Urbandale Schools (> 2 mi.) 
ATTN: Gwen 
6200 Aurora Ave., Ste. 500 
Urbandale, IA 50322 
276-1601 
 
 
 
 

Van Meter Schools 
Transportation Dept. 
520 1st Ave. 
Van Meter, IA 50261 
996-2221 
 
Waukee Schools (> 1 mi.) 
ATTN: Jeri 
560 S. E. University Ave 
Waukee, IA 50263 
987-5184 
 
West Des Moines (> 2 mi.) 
Transportation Dept. 
2102 Delavan Drive 
West Des Moines,  IA 50265 
663-4902 
 
Woodward Granger 
306 W. 3rd St. 
Woodward, Iowa 50276 
Attn: Kevin 
438-2115 
 



Transportation Reimbursement Request 
2009-2010 

 
Please complete and return to the school office. 

 
 
FAMILY NAME:     PARENTS:  

Student Name_____________________________ Grade__________ 

Student Name_____________________________ Grade__________ 

Student Name_____________________________ Grade__________ 

Student Name_____________________________ Grade__________ 
 
ADDRESS:  

CITY:        ZIP:  
 

Our home address is in the following public school district:  _______ 
 

 

EXACT, ONE WAY mileage from home to St. Francis is:  _____ 
Mileage noted is the most direct route to St. Francis School.           
 

 

Parent signature: ____________________________ Date__________________ 
(Your signature indicates that this information is correct and accurate.) 

 

Should this information change during the course of the 09-10 school year, it is your 

responsibility to notify the school office AND your local non-public school district.) 

 

Please return this form to the school office by August 28, 2009. 

SFA will not be responsible for submitting late or inaccurate forms. 
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St. Francis of Assisi School 
Student Permission Form 

 
Student Name:___________________Grade: ________ Student Name:___________________Grade: ________ 
 
Student Name:___________________Grade: ________ Student Name:___________________Grade: ________ 
 
Student Name:___________________Grade: ________ Student Name:___________________Grade: ________ 
 
At times student photographs or work may be under consideration for inclusion on the SFA website.  In addition, 
school related activities might be shared for publication in local media.  Please read the Technology Use 
Agreement and Photo/Work Release below.  Please circle yes or no for each of the following: 
 
I grant permission for my child to use all components of technology and to participate in activities that may include 
access to the Internet as long as my child is a student at St. Francis School or until I revoke this permission in 
writing to the attention of the St. Francis School Technology Coordinator. 

Yes  No 
 

 
I grant permission for my child’s photo to be taken for St. Francis School activities as long as my child is a student 
at St. Francis School or until I revoke this permission in writing to the attention of the Technology Coordinator. 

Yes  No 
 

 
I grant permission for my child’s work to be displayed on the St. Francis website as long as my child is a student at 
St. Francis School or until I revoke this permission in writing to the attention of the St. Francis School Technology 
Coordinator. 

Yes  No 
 

 
I grant permission for the release of my student’s photo or video image with and/or without his/her name to 
outside media (ex. photo and name in caption) as long as my child is a student at St. Francis School or until I 
revoke this permission in writing to the attention of the St. Francis School office. 

Yes  No 
 

Your signature indicates that you have read and understand the Technology Use Agreement and Photo/Work Release.  Any 
purposeful infractions of the guidelines will be the student’s responsibility and may result in disciplinary action. 
 
___________________________________________________  ___________________________ 
Parent/Guardian Signature       Date 
 

ST. FRANCIS OF ASSISI TECHNOLOGY AGREEMENT 
(Please refer to the Family Handbook) 

 
Mission Statement:   
The mission of technology at St. Francis is to provide the technological access, instruction, assessment, and support 
essential in preparing our students to become successful, contributing Christian members of a rapidly changing 
society. 

Vision Statement: 
St. Francis will provide the learning community with easy and equitable access to information technologies for 
teaching, learning, management, and support of the education center.  We envision the best available technology 
being used as one of many tools to enhance the learning environment.  Technology will be effectively implemented 



FAMILY NAME: ___________________________________           7/28/2009 

in order to achieve our mission by providing ongoing training and support to all members of the learning 
community. 
Internet: 
Internet access is available to all students at St. Francis School.  The Internet is a resource that provides unlimited 
amounts of information to students and educators.  There are some materials on the Internet that would be 
inappropriate for educational usage; however, we believe that the Internet can provide our students and educators 
with information and activities otherwise not attainable.  The Internet at St. Francis School will only be used for 
specific purposes to enhance the students’ learning experiences and will always be used under the supervision of a 
staff member. 
Technology: 
Technology at St. Francis includes, but is not limited to, the following: telephones, televisions, computers, software, 
network components, scan converters, printers, scanners, and cameras.  The use of these items is available to all staff 
and students at St. Francis School. This use is a privilege for the students and violation of any of the following 
guidelines may result in the loss of this privilege and/or further disciplinary action. 
Expectations: 

1. Students will not give personal information about themselves, or anyone else, over the Internet.  This 
information includes name, address, telephone number, pictures, etc. 

2. Students will immediately notify a staff member of any content that they feel is inappropriate to our 
Catholic school mission. 

3. Disrespect shown toward any piece of the technological components will result in 
disciplinary action.  Disrespect includes, but is not limited to, the following: 
       -Any attempt to harm, destroy, or steal files, software or hardware 
       -Any attempt to download inappropriate content.  Inappropriate content  will be defined as anything                              
deemed inconsistent with the mission and philosophy of St. Francis School. 
       -Any attempt to willingly contribute to the spread of a virus 
       -Any attempt to gain unauthorized access and/or change user privileges on the St. Francis network. 

4. Students are not to access any services via the Internet that require a fee.  Any cost that a student incurs is 
the responsibility of the student. 

5. Students will only download information, and files, or participate in “chat rooms” with permission of a  
      supervising staff member.                                         
5. Students will follow all copyright guidelines.   
6. Students will be allowed access to classroom printers with the permission of a school staff member. 
 

It is not possible or reasonable to hold school personnel responsible for the accuracy or quality of all information 
obtained via technology resources.  Although every screening precaution will be taken, it is not possible or 
reasonable to assume that school personnel are capable of restricting access to all controversial materials available 
through technology resources. 

 

PHOTO/WORK RELEASE FOR MINORS 
(Please refer to the Family Handbook) 

St. Francis of Assisi School is periodically featured in such publications as the Des Moines Register and The 
Catholic Mirror, a St. Francis School yearbook is produced annually, and teachers often take photos of students for 
classroom purposes and displays. 

Agencies such as the above must request the principal’s permission to photograph students here at St. Francis 
School.  The St. Francis Yearbook Committee is an in house parent volunteer committee under the direction of the 
SFA Home and School Association.  It owns yearbook pictures/negatives and will only use the photos to promote 
SFA and its mission.  Yearbooks are only distributed to SFA families, staff and pastors.  Classroom photos taken by 
teachers are used in house.  Photos are either archived or given to students at the completion of a unit or school year.  
Additionally, SFA maintains a school website which showcases student work and photos of events.  The SFA 
website never allows a student’s face to be shown and student work entitled on the website never contain last names, 
for example, Billy, Grade 2. 

 



Our information has changed… 
 

 
 
Please help SFA keep accurate and current 
information for your family.  Let us know if you have 
moved, changed your phone number, or changed 
your email address since spring registration 2009.   
 
Parent Names: __________________________________________ 
 
Student Name:_____________________ Grade: ______________ 
 
Student Name:_____________________ Grade: ______________ 
 
Student Name:_____________________ Grade: ______________ 
 
Student Name:_____________________ Grade: ______________ 
 
 
 

We have a new (fill in only those that apply): 
 
Mailing address: ____________________________________________________ 
 
Phone number (home / cell):__________________________________________ 
 
Email address: _____________________________________________________ 
 



St. Francis of Assisi School Lunch Program 
Welcome to the 2009--2010 school year!  Here’s what’s going on in the School Lunch Program this year… 
 
Lunch periods will be as follows:  3rd- 5th grade:  11:15-11:40 
     K-2nd grade:     11:45-12:10 
     6th-8th grade: 12:15-12:40 
 
Parents are welcome to eat lunch with their children.  If you will be eating school lunch, please contact the 
School Office NO LATER THAN 8:45am so we can include you in the lunch count.  Please DO NOT BRING IN 
FOOD FROM RESTAURANTS when joining your child for lunch. 
                                 
                                 Our lunch prices for the 2008-2009 school year are as follows: 
                                                          $2.50 for student lunch (includes milk) 
                                                          $1.25 for extra entrée (3rd-5th) 
         $1.50 for extra entrée (6th-8th) 
                                                          $3.50 for family/visitor lunch 
                                                          $ .40 per milk/extra milk 
 
School Lunch Payment: 
 *Auto debit is available (form can be downloaded at website).  See information below. 
  
 *Lunch payments are due at the beginning of each month.  The average cost for hot lunch per month 
is  $45.00/child.  For middle-school please add approx.  $15.00/month for a la carte. 
 
 *Bulk payments may be made at any time.  The average cost for hot lunch per month is $45.00/child. 
 
 *All  lunch accounts are family accounts 
 
 *Please send a cash or check to the school office, clearly marked “School Lunch” with child’s(ren’s) 
first and last name in an envelope. 
 
 *Accounts that fall below zero twice in the school year will be required to go on the auto debit plan. 
 
 
NEW THIS YEAR: You will have the ablility to access your lunch account on-line.  More details to come. 
 
Auto Debit:  An amount of money, specified by you, will be deducted on the 28th of each month from your 
checking account.  We will monitor your account closely and should you be falling short or have a large 
credit balance we will contact you to change your monthly deduction amount.  The average student spends 
$40-$50 per month for hot lunch.  If you would like help in figuring a deduction amounts, feel free to contact 
us.  Forms will be due August 21st to have the first deduction at the beginning of the school year.  SHOULD 
YOU NOT RETURN YOUR FORM BY THIS DATE YOU WILL BE REQUIRED TO SEND A CHECK FOR LUNCH 
ON THE FIRST DAY OF SCHOOL! 
 
Free and Reduced Lunch:  In your family packet is a letter regarding applying for free and reduced school 
lunch.  Qualified students should submit the application materials to the school office no later than September 
1, 2009. 
 
Special diets/food allergies:  If your child has food restrictions or food allergies, we need to know.   For severe, 
life-threatening food allergies, please fill out a “Safe Table Assurance” form, which is part of the Food Allergy 
Action Plan available from the school office. Due to the number of peanut allergies in our student population, 
OUR SCHOOL LUNCH MENU WILL BE PEANUT FREE.  We will continue to provide a SAFE TABLE in the 
school cafeteria for students with peanut allergies. Students in grades K-2 are REQUIRED to sit at a “Safe 
table” during lunch.  Students required to sit at the safe table may bring a friend eating hot lunch.   We serve 
orange juice as a substitute beverage for students with a documented milk intolerance/allergy.  In order to 
receive this milk substitute, documentation from your child’s physician regarding reason for substitution must 
be provided. 
 



Menus:  Included in the on-line packet is a copy of the August 2009 School Lunch menu.  Our menu meets 
USDA School Lunch guidelines.  We are a full-service preparation kitchen with a staff trained to prepare 
many of our food items from scratch.   The School Lunch menu will be available on-line with your monthly 
packet. 
 
Milk:  This year we will be offering a choice of 1%, skim or chocolate skim milk for lunch.  Students who wish 
to bring exact change for milk (.40 per milk) can purchase milk from a cooler in the cafeteria, allowing them 
to avoid the wait in the school lunch line.  
 
A La Carte Items:  This school year, all middle school students will be offered the opportunity to purchase a la 
carte items following meal service.  These items have been chosen to meet nutritional guidelines consistent 
with our school wellness policy.  All items are .75 (in addition to lunch price) and can be purchased either for 
cash or via student account.  However, students will not be allowed to purchase a la carte items on account if 
there are insufficient funds available. 
 
Field Trip Lunches:  It is the responsibility of the parent to provide a sack lunch when children have a field 
trip scheduled.   Your child will be allowed to call you to bring a lunch to him/her if it is forgotten.   Due to 
the fact that we are a peanut free school, we do not have peanut butter on hand to make a sandwich and our 
lunch meats are stored in the freezer.  Unfortunately, most of the time, we are not able to make a lunch for a 
child due to the fact that we don’t have the necessary items readily available.   
 
 We need volunteers to assist us in the school cafeteria and on the serving lines this year.  Please be sure to 
complete the volunteer materials in your packet indicating you wish to help in the school cafeteria/serving 
lines and submit as instructed.   Feel free to contact us at school with any questions or concerns regarding the 
school lunch program.  Our staff looks forward to working with you and your children this school year. 
 
 
Jeannine Laughlin- Food Service Director 
Cheryl Riedl- Asst. Food Service Director 
Ext. 315 
 
 

 



SCRIP CLIPS 

Profits from SCRIP benefit the children and programs of St. Francis of Assisi School 

 
 
 

   August 2009

SCRIP Schedule 
 

August 24:  SCRIP order 
August 31: SCRIP order 
Sept. 8: SCRIP order (no 
school Sept 7) 
Sept. 14: SCRIP order 
Sept. 21: Scrip order 
Sept. 28: Scrip order 

  

Ordering Scrip 
 

The easiest way to order Scrip is 
through your child’s backpack.  Send 

your order to school on Monday 
morning and it will be sent home 
with your child later in the week 

(usually Thursday).  If you prefer, 
you may stop in the school 

workroom on Monday mornings 
after drop off to purchase SCRIP. 
Please return your plastic SCRIP 
folders from last year so we may 

update the labels. 
Don’t understand how SCRIP works? 
Call Diane Cloutier at 457-9282 or  

Laura Krejchi at 987-9831 

Routing Slips 
Please complete a routing slip 

for the 2009-2010 school year, 
if you have not already done so 

(many Kindergarten families 
completed this in May).  The 
routing slip is included in the 

August packet. 
 

Weekend SCRIP Sales 
 

We sell SCRIP after masses on 
the 1st  weekend of the month 
only.  If it is a holiday weekend 
(i.e. Labor Day), we will sell on 

the 2nd weekend. 
We will also be selling on 

school supply dropoff day-
August  17 from 10 am-noon. 

 

New this year! 
 

Bass Pro Shop $10 and $25 (9%) 
Visa Gift Card $25, $50, $100 

(2%) 
Panera $10 and $25 (9%) 

 


